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Performance Report Management 
Overview
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Important Information
1. The Fire Adapted Community Accomplishments Reporting Module, or Community ARM is 

designed to enable Community-level Grantees to enter their own accomplishments into 
annual Performance Reports

2. All Grant Administrators will need a GARP Account.  Community-level Grantees will NOT 
get accounts

3. You MUST SHARE ACCESS with each of your Grantees each January or they will not be 
able to submit their reports

4. As a Grant Administrator, your primary responsibilities are to:

✓ Share Access with each of your CWDG Grant Contacts
✓ Review Performance Reports submitted by Grantees
✓ Approve Performance Reports, and Request Changes from the Grantee when needed
✓ Download PPR documentation (Performance Progress Reports) 

5. Use the recommended Google Chrome or Microsoft Edge browsers for the Community ARM
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General Performance Reporting Workflow
This diagram shows the general workflow for reporting, with blue boxes indicating Grant Administrator tasks, and the green boxes 
indicating Community-Level Grantee tasks.  Not included is the step to download PPR documents once reports are Approved.
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Getting Started
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Sign Up for an Account
Go to https://garphub.org/grant-reporting/accomplishment-reporting-modules/ to create an account, if you don’t already have one. 
Account approval may take one to two business days.
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Access the Community ARM
The Fire Adapted Communities Accomplishments Reporting Module (Community ARM) can be accessed here: 
https://hub.garphub.org/cwdg/. Click “SIGN IN” and use approved account credentials.
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View List of Grants
Once signed in to the Community ARM, go to the “Reporting” page to see a list of all the grants you are authorized to view.  If you see a 
“Share” option, then you are responsible for administering the grant.  Click “View” to access a Grant.
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View Single Grant Profile
The “Grant Profile” page shows basic grant details and is the place where Grantee access and Performance Reports will be managed.  
This example shows a grant where no Performance Reports have been submitted yet.
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Sharing Access with Community Grantees
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Review & Update Reporting Contact
The Grantee Reporting Contact must be provided for them to be able to submit Performance Reports.  First, check that the email for the 
Reporting Contact is correct.  If not, select “Update Reporting Contact” and make changes.
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Share Access with Community Grantee
Select “Share Grant Link” then select the “Send” button.  This will open a new email in your configured email client.  IMPORTANT: If your 
work email is NOT configured to open an email via your browser, you can use the copy icons to copy, then paste the content into an 
email using your usual work email client. 
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Share Access Email
If your browser is configured with your work email, a window similar to this will automatically appear with details pre-filled and ready for you to 
click “Send”.  
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Share Access from Reporting Page
Another way to share access if to click “Share” for a Grant from the Reporting page, and it will open the email client.  Note: This only 
works if your browser is configured to use your work email client; if no email automatically opens or if it is configured with your personal 
email client, do not use this feature.

Need more help?  
Consult the 

CWDG Grant 
Administrator’s 

User Guide
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Viewing & Managing Performance Reports
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Need more help?  
Consult the 

CWDG Grant 
Administrator’s 

User Guide

Checking for Submitted Performance Reports
During the CWDG Annual reporting season, which is January to March for Interims and through April for Final reports, you should 
periodically check the Reporting page for “Submitted” and “Resubmitted” reports.  Tip: Type “submit” into the search bar to quickly 
view the grants with Performance Reports in these statuses.  Note: The Reporting Year filter will default to this year.  You can toggle back, 
as needed, to see earlier years’ reporting.
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Review Performance Report
From the “Grant Profile” page, select the Performance Report to view from the Details section on the left, in this example “2024 Report 
(Submitted)”.  The Summary section shows aggregated details. “Quantitative”, “Narrative”, and “Mapped Accomplishments” can be 
reviewed in the section below by clicking on each of the tabs and scrolling to view the details.  Note: Pay special attention to the “Narrative 
Accomplishments”, which will include any challenges or changes reported by the Grantee.  

Need more help?  
Consult the 

CWDG Grant 
Administrator’s 

User Guide
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Approve Performance Report
With a Performance Report selected, you will typically click “Approve” since most content will be acceptable. You will be prompted to confirm 
your approval.  Note: Once the report is Approved, it cannot be deleted or sent back to the Grantee; however, you can still edit on their behalf if 
changes need to be made.

Need more help?  
Consult the 

CWDG Grant 
Administrator’s 

User Guide
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Request Changes for Performance Report
With a Performance Report selected, you can select “Request Changes” if you need to ask the Grantee for updates to be submitted. The 
Request Changes feature will prompt you to update the “Edit Window Close Date” in case the Grantee needs more time to get their updates 
submitted.  When you select “Request Changes”, an email will open with content pre-loaded but that requires you to type in the changes 
you are asking for. Note: Use copy icons if your browser is not configured for email.

Need more help?  
Consult the 

CWDG Grant 
Administrator’s 

User Guide
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Other Management Actions
At any time, you can add or “Edit Accomplishments” on behalf of the Grantee, as needed.

You can only use the “Delete Report” button if it has not yet been approved.  This action cannot be undone, so please use only as needed.

You can select “Update Edit Window” if the Grantee is filing a Final report and needs until April 30th to submit their report.  You can also extend 
the window as appropriate.

Need more help?  
Consult the 

CWDG Grant 
Administrator’s 

User Guide
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Downloading PPRs
(Performance Progress Reports)
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Performance Progress Reports (PPRs)
All signed in users can navigate to the “PPR” page and see a list of Federal Awards they are authorized to view.  The PPRs are Word documents 
that include aggregated quantitative and narrative accomplishments for a reporting year associated to a Federal Award. Note: For Fully Opt-in 
States, this may mean that two or more CWDG grants are aggregated into a single PPR.  

Only when all Performance Reports for the grants associated to the Federal Award have a status of “Approved” will the PPR get a status of 
“Ready” and show the “Download PPR” link.  When “Download PPR” is selected, the document will be generated and downloaded to your 
local downloads folder. 

Need more help?  
Consult the 

CWDG Grant 
Administrator’s 

User Guide
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Visit the Link Here for Additional Learning 
Resources
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