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Important Information :

Purpose

This guide is designed for CWDG Community Grantees who must use the Fire Adapted Communities Accomplishments Reporting Module (ARM) starting in
January 2025.The table of contents here contains links that will take you directly to the section you wish to learn more about.

Community Grantees will use Performance Reports in this ARM to report their program accomplishments to grant administrators annually. These
Performance Reports include quantitative accomplishments, a written narrative of accomplishments, and mapping of the CWPP boundary for CWPP
development/revision grants, which are due no later than the final report.

The Fire Adapted Communities ARM will enable the monitoring of performance progress as required by the Community Wildfire Defense Grant
(CWDG) Program. The Performance Report’s accomplishment details will be used to inform Congress and the White House about achievements and positive
impacts of the CWDG Program nationwide.

The Performance Report does not replace Federal Financial Reporting (Form SF-425), and these quarterly reports must continue to be submitted directly
to the grant administrator. If the grant pays for equipment over the applicable federal threshold, then the equipment justification Form FS-1500-34 must
be submitted directly to the grant administrator.

Recommended Browsers and Access

Google Chrome or Microsoft Edge are the recommended browsers. No log in is needed, and you will be given your personalized link to access the Fire
Adapted Communities ARM by email. Flag the emailin your inbox, so you can easily access it later.

Important Dates

Interim Performance Reports — Reports are done annually for the previous calendar year for a grant that is not in its final reporting year; they will be open
from January to March 31st.

Final Performance Reports - These reports must be filed once all the work has been accomplished and can be filed as late as April 30" after the end of the
reporting period. If needed, please contact your Grant Administrator to extend the edit window to April 30'™"; you may also request that the edit window be
opened early if you want to file your final report before December 31st of the Reporting Period.
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Add Performance Report o

Your Grant Administrator will send you a personalized link to access your specific Grant Profile page in January. Please do not share this link. The Grant Profile
page contains all the details of your grant. You can learn more about the Grant Profile Page here. First, let’s look at how we can add our Performance Report.

1. Before you get started, select the link here and review the Reporting Guidance

2. Selectthe link in your CWDG Grant Reporting email to access your grant

Note: You can search CWDG Grant Reporting to quickly find the email in the event you don’t get started right away.
3. Select “Add Performance Report” on the far left

Note: The “Add Performance Report” button will be greyed out if you are not within the reporting period. If you are having trouble, reach out to your grant
administrator. Also, the email below is an example, and your name and the grant administrator’s name will be what appears in the email’s to and from fields.

o B

0% 20 FIRE ADAPTED COMMUNITIES SIGN IN

[ ACCOMPLISHMENTS REPORTING MODULE REPORTING GUIDANCE

SUPPORT

File  Message |Insert Draw Options FormatText Review Help

B Sandoval CWPP Update Grant Profile
B v | [ vﬂuBI‘u‘vav... o -

@ - EIZ v f FI] - N
& v Grant Profile °
Details
Details
b To grantee.contact@mycommunity.org Grant Profile
Send C
¢ ) $63,000 $0.00 $0.00
Actions
Subject CWDG Grant Reporting Total Award Amount Total Spent (Federal) Total Spent (Match)
+ Add Performance Report
-
- ) ) L. Project Name: Sandoval CWPP Update Reporting Edit Window Open: 1/01/2024 Close: 12/31/2024
You are receiving this because you are the listed contact for Sandoval CWPP Update. If this is NOT correct, please let me ! P P & P
. Type: CWPP Total Federal Funding Requested: $63,000
know as soon as possible.
State: New Mexico Grantee: Sandoval County
Here is the access link for your Community Wildfire Defense Granj (https://customURLfor the gran OTE: Do not share this Calendar Year of Application: 2022 Contact: Their Name
link with anyone not directly responsible for submitting your performance report. e treated as private, but there is no Grant Administered By: New Mexico Energy, Minerals &  Phone (work/cell): (555)555-5555
password protection. Natural Resources Department g5, tgreeno@sandovalcountynm.gov
Award ID: 23-DG-11030000-057
When ready to enter accomplishment details, click the 'Add Performance Report' button on the left side of the Grant Profile page Application ID: W-22183
and follow the steps. You can save your entries as draft, but the completed report must be submitted by the reporting deadline. Reporting Contact Name: Their Name
R ting Contact Phone: (555)555-5555
REPORTING DEADLINE eporting Contact Phone: (559)
Each interim annual performance report must be submitted between Jan 1 and Mar 31 each year. If you need to file the final Reporting Contact Email: tgmat506@gmail.com
report, | can extend the reporting window to April 30. Please contact me if you need this extension. - Project Overview and Purpose: Sandoval County Fire Rescue Department is requesting funding to update the county wide
< » Community Wildfire Protection Plan { CWPP). The plan currently in place was last updated
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Add Performance Report (Continued “

4. By default, today’s year will appear in the “Reporting Year” field

a) Theiicon nextto “Reporting Year” gives additional information that the year selected indicates the calendar year, January 15t through December
31stof that year

5. Selectthe “Report Type” drop down

a) The “i” icon next to “Report Type” explains that if this is an annual report and the work for this grant will continue after this reporting period, select
“Interim”; if this is the final report for a grant, select “Final”

6. Please read the information on the page regarding the Quantitative Accomplishments, Mapped Accomplishments, and the Accomplishments Narrative

7. Select “Next”

jlEaN FIRE ADAPTED COMMUNITIES
[#] ACCOMPLISHMENTS REPORTING MODULE

Reporting Year: 2024 Interim o 0 @ “
Sandoval CWPP Update Overview Quantitative Map Narrative Summary

Accomplishments Interim

o1z
REPORTING GUIDANCE SUPPORT SIGN IN

*Report Type 5a

Only select 'Final' as the report type if all

CWDG Project Performance Report of the work has been completed, and this
is the last performance report to be filed.
Otherwise, select ‘Interim".

*Reporting Year *Report Type

interim - 1ap and describe th
I year.

2024

Please use the following pages to quantify, map and describe the work accomplished and costs
incurred during the indicated reporting year.

Quantitative Accomplishments
For Quantitative Accomplishments, please report the quantities accomplished and costs incurred
ONLY within the reporting period

Mapped Accomplishments

CWDG requires two accomplishment elements to be mapped: 1) If the grant funds the
development or update of a CWPP, the actual corununity boundary covered by the plan must be
provided no later than the final accomplishment ver,ort. 2) If the grant funds hazardous fuels
reduction/mitigation, then all treatments areas that were completed within the reporting period
must be provided with the corresponding year's report. All areas must be mapped using GIS, and
acceptable upload formats are Shapefile and KML.

Accomplishments Narrative
Please provide additional details in the Marrative section describing the work performed during the

I
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Grant Profile Page — Prior to Completion :

The Grant Profile page contains all the details of your grant. You will be taken there when you click the link sent by your grant administrator, shown here.

Project Name ™30 FIRE ADAPTED COMMUNITIES e If you access “Business
J ACCOMPLISHMENTS REPORTING MODULE HOME REPORTING GUIDANCE SUPPORT | - » ”»
Guidance”, “Home”, or

“Support” here, please use the
back button on your browser to

The Total Award Amount Sandoval CWPP Update Grant Profile
is listed here

Details Grant Profile return to your grant or access
Add the Performance o Details the link from your flagged
ran rotie
Report email.
; $63,000 $0.00 $0.00
Project name, type, and Actions Total Spent for Federal and
State Total Award Amount Total Spent (Federal) Total Spent (Match)

Match will be $0 until you

+ Add Performance Report

. _ _ o _ _ complete the Performance
Gra nt App[|Cat|on Year Project Name: Sandoval CWPP Update ReEortmﬁ Edit Window Open: 1/01/2024 Close: 3/31/2024 R
ini Type: CWPP Total Federal Funding Requested: $63,000 eport‘
and Administratok
State: New Mexico Grantee: Sandoval County
A dID d Calendar Year of Application: 2022 Contact: Their Name RepO l’tlng edit window
Walt . an Grant Administered By: New Mexico Energy, Minerals & || Phone (work/cell): (555)555-5555
Appllcatlon ID Natural Resources Department [} g email@company.com v Total Federal funding
Award ID: 23-DG-11030000-057 Requested
Reporting contact name, Application ID: W-22183
hone number and Reporting Contact Name: Their Name
P il ’ I Reporting Contact Phone: (555)555-5555 Grantee name
emal Reporting Contact Email: email@company.com
. . Project Overview and Purpose: Sandoval County Fire Rescue Department is requesting funding to update the county wide
Project Overview and -Gra nt Ad.mm Contact
J Community Wildfire Protection Plan { CWPP). The plan currently in place was last updated . information

Purpose
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Quantitative Accomplishments - T
Administration

The first section of the Performance Report is Quantitative Accomplishments. The total costs reported in the Q4 Federal Financial Reporting (Form SF-425)
should match the total federal spending reported in all sections of the report. The form begins with this information, and each entry on the form contains
information on what to enter in that field. These fields are only required if there were associated costs during the reporting period.

1. The sections of the form can be expanded or collapsed using the chevron on the far right; the first section is “Administration”

2. Below “General and Administrative Costs”, read the details and select the “Reporting Period Costs (Federal)” field, then enter the dollar amount
3. Below “Match Costs”, select the “Reporting Period Costs (Match)” field and enter the dollar amount

4. Below “Supply Costs”, select the “Reporting Period Costs (Federal)” field and enter the dollar amount
5

Below “Equipment Costs”, select the “Reporting Period Costs (Federal)” field and enter the dollar amount

EaN FIRE ADAPTED COMMUNITIES

i | ACCOMPLISHMENTS REPORTING MODULE HOME REPORTING GUIDANCE SUPPORT SIGN IN

(] (2] Enter the total dollar amount used to purchase all types of supplies and/or apparatus that have a per unit cost under the applicable federal threshold value
2:::’::2:5:&;?3;:‘::’" Overview Quantitative o 6 Prev Next for equipment (e.g., PPE, generators, pumps, leaf blowers, hand tools, FEPP apparatus, and communication systems). Equipment that has a per unit cost
Accomplishments below the federal equipment threshold should be reported here. The federal equipment threshold for grants executed prior to 10/1/2024 is $5,000 per unit.
The threshold for grants executed on 10/1/2024 and after is $10,000

Reporting Period Costs (Federal) q

Equipment Costs

Supply Costs

Quantitative Accomplishments

Administration

General and Administration Costs

d administration costs for the reporting p

rally funded (e g., non-treatment, non-activity costs; indirect and/o Enter the total dollar amount used to purchase all types of equipment (federally defined) and/or apparatus (e.g., generators, engines, tractor plow / dozer
ly funded (e.g., non-treatment, nan-activity costs; indirect and/or
ot directly attributable to the project in th units, slip-ons, pumps, dry hydrants, or other apparatus, communications equipment, etc.) that have a per unit cost over the applicable federal equipment

c tst
X threshold. The federal equipment threshold for grants executed prior to 10/1/2024 is $5,000 per unit. The threshold for grants executed on 10/1/2024 and
Reporting Perlod Costs (Federal) after is $10,000. Note: an equipment justification form, FS-1500-34, must be completed for each piece of equipment over the applicable threshold.
$1,000.00 Maintenance and rehab costs NOT reported here.
Reporting Period Costs (Federal)
Match Costs I
Enter the total match funds for the reporting period.

Reporting Period Costs (Match)

$1,000.00
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Quantitative Accomplishments -
CWPP or Equivalent

The first field below “Plan Development/Revision Progress in Reporting Period” requests that you enter the percentage of progress made during the
reporting period. This will be added to all previously reported percentages of completion, resulting in a completion to date. If the project supports
multiple CWPPs, enter the average percentage of progress for all plans.

1. Select the “% Plan Development/Revision Complete” field and enter the percentage completed during the reporting period, keeping in mind the
guidance directly above this step

2. Select the “Reporting Period Costs (Federal)” field and enter the federally funded dollar amount

3. Select the “Number of Organizations /Entities Engaged” field and enter in the total number of organizations and/or entities engaged during the reporting
period

|l IREADARTEDICOMMUNITIES, HOME  REPORTING GUIDANCE ~ SUPPORT SIGN IN
Reporting Year: 2024 Interim
Sandoval CWPP Update Overview Quantitative Map Narrative Summary 0 @ G0 (s

Accomplishments

Community Wildfire Protection Plans (or equivalent) °

Plan Development/Revision Progress in Reporting Period

1. Enter the percentage of progress made during the reporting period on plan development / revision. (NOTE: this will be added to all previously reported
percent completion to get completion-to-date). If the project supports MULTIPLE CWPPs, enter the average percentage of progress for all plans.

2. Indicate associated reporting period costs that were federally funded.

*% Plan Development/Revision Com Reporting Period Costs (Federal)
I 50 I $1,000.00

Organizations & Entities Engaged

Enter the total number of organizations and/or entities engaged during the reporting period.

Number Of Organizations/Entities En

|:
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Quantitative Accomplishments -
CWPP or Equivalent (Continued

Once the CWPP development/revision is complete, you can fill in the “Completed Plan Details” section. This information can be entered later, but the “Plan
Effectiveness Start Date” and the “CWPP Title” are required by the final report.

4. Select the “Plan Effectiveness Start Date” field and use the calendar to select the start date
5. Selectthe “CWPP Title” field and enter the title
6. Optional: Select the “Online Reference / Website URL” field and enter the url; while this field isn’t required, it is best practice to provide it

Note: While rare, if the grant funds the development of multiple CWPPs under a single grant, you will be advised to write the details for each plan in the
Narrative section of the report.

7. Select “Next” at the top right of the Performance Report

FIRE ADAPTED COMMUNITIES REPORTING GUIDANCE SUPPORT SIGN IN

% | ACCOMPLISHMENTS REPORTING MODULE

Reporting Year: 2024 Interim

Sandoval CWPP Update Overview Quantitative Map Narrative summary
Accomplishments

6 @ Prev

-

Completed Plan Details
Once the CWPP development/revision is complete:

1. Indicate the Plan Effectiveness Start Date. If the Plan Effectiveness Start Date is not yet available, indicate the expected Plan Effectiveness Start
date and provide explanatory information in the narrative section.

2. Enter the formal title used.

3. Provide the website address (URL) where the completed CWPP can be viewed (if available). NOTE: If there are MULTIPLE CWPPs, provide these
details for each Plan in the narrative section instead.

Plan Effectiveness Start Date CWPP Title Online Reference / Website URL

i)

e



Map - CWPP Boundary

If this isn’t a final report, mapping isn’t required yet. If you do have the boundary, please follow the steps below.

1. While uncommon, if the grant funds the development of multiple CWPPs under a single grant, check the box that indicates this, then select “Next”

Note: The message for this box indicates that you will need to provide an ESRI shapefile with the mapped plans directly to your grant administrator no later
than the reporting deadline; you can see the Reporting Guidance for more details, but this shapefile must contain each plan mapped as its own shape.

If you have a single CWPP, there are two ways to upload your map, which are described here and on the following page. See Reporting Guidance for
additional instruction.

2.

If the CWPP boundary doesn’t follow administrative boundaries, “Upload” is the option to choose and is selected by default; you can upload a GIS File by
selecting “Upload Shapes”

2N FIRE ADAPTED COMMUNITIES
|®¥] AccOMPLISHMENTS REPORTING MODULE HOME

REPORTING GUIDANCE SUPPORT SIGN IN

Reporting Year: im
Sandoval CJVPP Update Overview Quantitative Map Narrative Summary H Next
Accomplishments

CWPP Boundary

Please indicate the boundary for the CWPP plan area, either by upleading a file or by T
selecting from known areas on the map. The CWPP boundary is not required for interim -
reports, but a boundary must be provided on at least 1 report, and no later than the final

ception noted below). If the CWPP is mapped on multiple Performance Reports,
ost recently reported area will be considered as the correct area.

518
is grant funds 2 or more CWPPs and | understand that | must submit an ESRI

shapefile with the mapped plans directly to our grant administrator no later
than the reporting deadline, based on the mapping requirements described in o
the Reporting Guidance Page

UPLOAD SELECT ON MAP

i
Please upload the CWPP plan area boundary with a SINGLE area. Two map file ol
formats are supported, including ESRI Shapefile and KML. Only polygon and multi-
polygon shapes are supported. No attributes are required. If you make a mistake, =
you can upload a new or modified file; the previous uploaded shape for this
performance report will be replaced.

Santa Fe
]

¢l
é
d

Albuquerque
pilbuguercy

d
a

Sevillsta Ngional
Note: the shape will be saved if you click on the save icon or the next button wildiife Refu
above. Switching to the 'SELECT ON MAP" tab will clear out your uploaded area.

2
Upload Shapes ache Natidnal

d
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https://hub.garphub.org/cwdg/#/reportingGuidance
https://hub.garphub.org/cwdg/#/reportingGuidance
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Mapping - CWPP Boundary (Continued T

The second method allows you to select the area directly on the map.

3. Ifyour boundary follows existing administrative boundaries (e.g., counties, census designated places, census county subdivisions, or tribal boundaries),
click on “SELECT ON MAP”

4. Select the field below “Select CWPP Area on Map By” and choose from “Counties”, “Census Designated Places”, “Census County Subdivisions”, or
“Tribal Lands”

Note: Based on your selection, the areas in your region will appear on the map.
5. Selectthe area on the map that matches your boundary; the selected region will appear in the box below. If needed, you may select more than one area

6. If you made a mistake, select the “x” next to this named region and reselect the map in the correct location(s)

7. Select “Next”

£a3N FIRE ADAPTED COMMUNITIES

e8| FIRE ADAPTED COMMUNITIES

(W] AcCOMPLISHMENTS REPORTING MODULE HOME REPORTING GUIDANCE SUPPORT (W] AccompusHmENTS REPORTING MODULE HOME REPORTING GUIDANCE SUPPORT SIGN IN

Reporting Year: 2024 Interim ° o Reporting Year: 2024 Interim
Sandoval CWPP Update Overview Map t o e sihed L Sandoval CWPP Update
Map CWPP Boundary Map CWPP Boundary

shapefile with the mapped plans directly to our grant administrator no later FuriaFe shapefile with the mapped plans directly to our grant administrator no later

than the reporting dead] ed on the mapping requirements described in — than the reporting deadline, based on the mapping requirements described in B
the Reporting Guidance 3 “ the Reporting Guidance Page ,
SELECT ON MAP ) SELECT ON MAP
= Ffemea
- i P Area 2
Select CWPP Area on Map By i Select CWPP Area on Map By

Select CWPP Area on Map By Cout
l c
Sandoval Couny
Counti

O This grant funds 2 or more CWPPs and | understand that | must submit an ESRI O3 This grant funds 2 or more CWPPs and | understand that | must submit an ESRI —l
Fee==

d
d
¢
a

d

a
B




Narrative ;

Required fields are indicated with an asterisk and must have a minimum of 10 characters.

1. Select the field below “Status Summary” and provide a brief status summary

2. Selectthe field below “Activities & Accomplishments” and describe the timeline of activity and all associated accomplishments for this reporting
period. Also, include a comparison of the actual accomplishments to the objectives established in the agreement narrative, quantifying when possible

3. Selectthe drop down below “Reporting Period Challenges?” and select “Yes” or “No challenges are impacting original objectives or timeline”

a) Ifyou select “Yes”, select the field below “Challenges Encountered” that appears and explain the challenges encountered including delays,
changed costs, or any conditions that may significantly impair the ability to meet agreement objectives and timelines

3 1
vioz224 B [ a
gH FIRE ADAPTED COMMUNITIES N FIRE ADAPTED COMMUNITIES
ACCOMPLISHMENTS REPORTING MODULE HOME REPORTING GUIDANCE SUPPORT SIGN IN Q ACCOMPLISHMENTS REPORTING MODULE HOME REPORTING GUIDANCE SUPPORT SIGN IN

Reporting Year: 2024 e ° e o Reporting Year: 2024 % 9 e o
Interim Interim : - ; Prev Next
sandoval CWPP Overview  Quantitative ~ Map Narrative Summary o 6 Prev Next Sandoval CWPP Overview  Quantitative ~ Map Narrative Summary ®© 6
Update Accomplishments Update Accomplishments
| . . I | comparison of actual accomplishments to the objectives established in the agreement narrative (quantify where |
Accomplishments Narrative possible)

For each program/project in the agreement narrative, please provide brief information on the following: These are my activities and accomplishments with quantifications.

*Status Summary

Please provide a brief Status Summary.

*Reporting Period Challenges?
This is my summary of the Sandoval CWPP Update.

Have any challenges been encountered i pting to meet the original objectives or timeline of the agreement?

Yes -

*Activities & Accomplishments
*Challenges Encountered

Describe the timeline of activity and all associated accomplishments for this reporting period. Please also provide a . . . . o ) .
) . R . ; ) ) Explain the challenges encountered, including delays, changed costs, or any conditions that may significantly impair

comparison of actual accomplishments to the objectives established in the agreement narrative (quantify where . . o

possible) the ability to meet agreement objectives and timelines.

- ) - e These are the challenges that | encountered.
These are my activities and accomplishments with quantifications.
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Narrative — (Continued s

4. Select the drop down below “Potential Changes Needed?” and select “Yes” or “No current potential need for changes or modifications”

a) Ifyou select “Yes”, select the field under “Changes Proposed” that will appear and enter the potential changes and work with your grant
administrator to determine if a modification is needed (e.g., a change is needed to the objectives or the financial plan)

5. Selectthe field under “Next Reporting Period Activity” and briefly describe the work that will be done under the next reporting period

6. Optional: Select the field under “Important Notes for Grant Administrator” and provide any important comments not discussed above or any additional
details you want to tell your Grant Administrator

7. Select “Next”

a
)52l FIRE ADAPTED COMMUNITIES SIREADARTEDICOMMUNITIES HOME REPORTING GUIDANCE SUPPORT SIGN IN
c,j ACCOMPLISHMENTS REPORTING MODULE HOME REPORTING GUIDANCE SUPPORT SIGN IN CA ACCOMPLISHMENTS REPORTING MODULE

Reporting Year: 2024 -
Reporting Year: 2024 - (] e (4] Interim hd o ¢ O
X w - - - o @ @ Prev
Interim sandoval CWPP Overview Quantitative Map Narrative Summary
Overview Quantitative Map Narrative Summary @ @ R N Accomplishments
Sandoval CWPP p 5 ary Update P
Update Accomplishments . B T S B
1 B
These are the changes that are proposed.
*Potential Changes Needed?
Are there any potential changes or modifications that may be needed to the original agreement, such as moving of
funding to a different budget category, o nge in objectives? If unsure, please click “Yes" and explain.
*Next Reporting Period Activity
Yes - Briefly describe work to be performed during the next reporting period.
These activities will occur next reporting period.
*Changes Proposed
Please describe the proposed changes, and work with grant administrator to determine if a modification is needed
(e.g., a change is needed to the objectives or financial plan).
Important Notes For Grant Administrator
These are the changes that are proposed.‘ Please provide any additional comments considered of importance but not discussed above, or anything else you'd
like to bring to the grant administrator’s attention.
Here are some additional notes,|
*Next Reporting Period Activity
Briefly describe work to be performed during the next reporting period.
v




TIMMONS GROUP

Performance Summary Page ¢

The “Summary” page is the last step of the process before you submit your Performance Report. It contains a summary of what was entered within the
Performance Report, and if included, the mapped boundary for your accomplishments.

1. To print the Performance Report, select “Print”; it is recommended that you print the report for your records and/or to review before submitting
2. The Performance Report will display on the pages in the print preview; you can choose your printer or Microsoft Print to PDF, then select “Print”
Note: Your print preview will be your browser’s print functionality; the user interface will vary based on whether you use Google Chrome or Microsoft Edge.

3. Below the “No Accomplishments Reported for” section, it brings to your attention the parts of the report that didn’t contain accomplishments

—— F| RE ADAPTED COMMUNlTlES V1.02324 Pri Plan Effectiveness Start Date CWPP Title Online Reference / Website URL a
q n rint :
hik GUIDANCE SUPPORT SIGN IN 11/11/2024 Sand WPP website.com
ACCOMPLISHMENTS REPORTING MODULE @ Performance report saved F e
No Accomplishments Reported forX
Reporting Year: 2024 - Print
Reporting e o ¢ O o riner e
. . . -Equi t Cost:
sandoval CWPP Overview Quantitative Map Narrative Summary 9 @ R Sl iz o:olIBTInGtOIRK dupment tos
Update Accomplishments -
opies
Summary Print 1
Layout
Please review the details below. If you need to make any changes, please go back to the page(s) and update Portrait
your entries before submitting the completed report.
Landscape
Reporting Year Report Type
2024 Interim Pz
All
Odd pages only
Cost Summary
Even pages only
Total Reporting Period Costs Total Reporting Period Costs Mapped Accomplishments
eg. 1-5,8,11-13
(Federal) (Match) = This grant funds a single CWPP.
$2,000.00 $1,000.00

Accomplishments Summary
General and Administration Costs Print us tem dia tl+Shift+P)

Reporting Period Costs (Federal)

$1,000.00
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Leave, Save, or Submit the Report :

From the Summary page, you can submit, save, or reset the form to remove the details you entered to start over. From any page, you can go back to a

previous page, save, or reset the form.

1. Selectthe red “x” icon to leave the Performance report without saving your work

2. Selectthe Save icon if you wish to finish the Performance Report later; if you save it, be sure to return and finish it within the reporting period
Note: Use the personalized link for your grant to return to your Performance Report. To see how to Edit Accomplishments, go here.

3. Select “Prev” to go to a previous page of the report

4. Select “Submit” if you are finished with the report

a) Select “Cancel” to cancel submission and return to the Summary page

b) Select “Submit” again to confirm your submission

-2/ FIRE ADAPTED COMMUNITIES
ACCOMPLISHMENTS REPORTING MODULE REPORTING GUIDANCE SUPPORT SIGN IN

Reporting Year: 2024 Interim
Sandoval CWPP Update Overview Quantitative Map Narrative Summary
Accomplishments

Confirm Submission

Please confirm that you are ready to submit this
annual performance report to your grant

Submit

Summary Print

administrator for review.
Please review the details below. If you need to make any changes, please go back to the page(s) and update your entries before submitting the completed . . .
report. Once submitted, you will not be able to edit the

Reporting Year Report Type content. The grant administrator will review your
2024 Interim report and either approve it or request changes.
By clicking Submit, you certify all report details as
Total Reporting Period Costs (Federal) Total Reporting Period Costs (Match) being CorreCt d nd com p |ete tD th € beSt Of you r
$2,000.00 $1,000.00 knowledge,

Accomplishments Summary 4a
Cancel
General and Administration Costs

Reporting Period Costs (Federal)

Cost Summary

Submit

$1,000.00
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Grant Profile Page — Submitted Report A

The Grant Profile page contains all the details of your grant. You will be taken here when you click the link sent by your grant administrator. This grant profile
page reflects how it will look once you have submitted a Performance Report. See the previous page here for additional information on the Grant Profile page
before it is submitted.

If you have multiple \ Edit Accomplishments
y p iL?EMAPBsAFI:AIE% EgMMNlé“nlnLTDIELSE REPORTING GUIDANCE SUPPORT SIGN IN p
reports completed, you here when that

—
can see these reports on Sandoval CWPP Update 2024 Performance Report Last Updated 11/5/2024 Performance Report has
4
the left; Performance been selected in the left

Summary will show the —  oesis navigation pane. This s

overall summary of all Grant Profile only possible when a
reports. I . I $2,000.00 $1,000.00 Performance Reportisin
performance summary Total Federal Costs Match Costs the Dl’aft or ChangeS

2024 Report (Submitted)

When you select a Requested status and
submitted report, you Accomplishments hasn’tyet been
will see the Total Spent=— Actions Quantitative Accomplishments  Narrative Accomplisnments  Mapped Accomplishments | submitted.
for Federal and Match .
When looking at the

Costs. dministrati
Administration (A Performance Summary

or a submitted report,

General and Administration Costs
Enter the total general and administration costs for the reporting period that were federally funded (e.g., non-treatment, non- you canview the
activity costs; indirect and/or overhead costs that are not directly attributable to the project in the categories below).

“Quantitative
Reporting Period Costs (Federal): $1,000.00 .
Accomplishments”,
Match Costs “Narrative
Enter the total match funds for the reporting period. Accomplishments,,
’

Reporting Period Costs (Match): $1,000.00

and “Mapped
Accomplishments” by
selecting the tab you
want to see.



Requested Changes From Grant Admin S

TIMMONS GROUP

Your grant admin may request changes to be made to your report before it will be approved. When this occurs, you will receive an email with a description of

what changes are being asked of you.

1. Open the email, which has the subject line of “CWDG Grant Reporting - CHANGE REQUESTED”

Select the report link, which will be the same as the initial link you were given

Select “Next” until you get to the part of the report where you need to make changes

2.

3

4. Make the requested changes

5. Select “Next” until you get to the Summary page
6

Select “Resubmit”

o] “ 1) T L s CWDG Grant Reporting - CHANGE REQUESTED - Message (HTML) = u] X

File Message Help BLUEBEAM  Acrobat Q Tell me what you want to do
9 S]] 7 S 4
X 5 w3 g ™mE O 0O = il
Delete | Respond Share to All Quick Mave Tags Editing = Immersive  Translate Zoom Reply with Bluebeam
- ~ Teams | Apps | Steps~ - ~ ~ - - Scheduling Poll -
Teams Apps | Quic. language = Zoom Find Time

CWDG Grant Reporting - CHANGE REQUESTED

. 45 Repl | 5 Reply All | —» Forward
¢ Mica Hanson | @ ‘ i il ‘
4 e ° ® Mica Hanson Wed 11/6/20

| have reviewed your submitted 2024 CWDG annual performance report for the following grant: Sandoval CWPP Update.

The following change(s) are required before it can be approved:

REQUESTED CHANGES:
Please add additional detail on the challenges you encountered. Let me know if you have any questions. Thank you!

REPORTING DEADLINE

You have until 12/31/2024 to resubmit the report.
v
Report Link: (https://customURLfor the grant)

NQOTE: Do not share this link with anyone not directly responsible for submitting your performance report. It should be treated
as private, but there is no password protection.

If needed, please referto the REPORTING GUIDANCE page (https://hub.uat.garphub.org/cwdg/#/reportingGuidance) for v

j&aN FIRE ADAPTED COMMUNITIES 102225
L«J ACCOMPLISHMENTS REPORTING MODULE HOME REPORTING GUIDANCE SUPPORT SIGN IN

Reporin Year: 2024 nerm , o e D] |
Sandoval CWPP Update Overview 2 Map Narrative s

CWDG Project Performance Report

*Reporting Year *Report Type

(0] (0]

2024 ~ Interim ~

REPORTING GUIDANCE SUPPORT SIGN M

Prev

[62] FIRE ADAPTED COMMUNITIES
[®¥] AccomPLISHMENTS REPORTING MODULE HOME

Reporting Year: 2024 Interim ° @
Sandoval CWPP Update Overview Quantitative Map Narrative Summary
Accomplishments

Summary Print

Please review the details below. If you need to make any changes, please go back to the page(s) and update your entries before submitting the completed report.

Reporting Year Report Type
2024 Interim

Cost Summary
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