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Overview
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Important Information
1. The Fire Adapted Community Accomplishments Reporting Module (a.k.a. Community ARM) is designed 

to enable Community-level Grantees to enter their own accomplishments into annual Performance 
Reports

2. Community Navigators may request a “Viewer” Account to view Grants and Performance Reports in 
the Community ARM to better support Grantees.  Note: Community-level Grantees will NOT get accounts

3. Grant Administrators must first SHARE ACCESS with their Grantees before Grantees can submit 
Performance Reports. See workflow the here

4. If accessing the Community ARM, be sure to use the recommended Google Chrome or Microsoft Edge 
browsers

5. Community Navigators should review all of the following:

✓ Grantee eLearning modules for CWPP grants and Project grants here

✓ Grantee User Guides here

✓ CWDG Reporting Guidance here
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https://garphub.org/resources/fire-adapted-communities-arm-resources/
https://garphub.org/resources/fire-adapted-communities-arm-resources/
https://hub.garphub.org/cwdg/#/reportingGuidance


Performance Reporting Guidance
Annual Performance Reporting requirements for CWDG are available from the “Reporting Guidance” page of the Community ARM here: 
https://hub.garphub.org/cwdg/#/reportingGuidance

1. Select the down arrow for the CWDG Quantitative Accomplishments Business Rules to review descriptions of the requirements for 
quantitative reporting of spending and activities during the reporting period

2. Select the down arrow for the CWDG Mapping Requirements to review how the boundaries of completed Hazardous Fuels 
Treatments and CWPP boundaries are expected to be reported for CWDG
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https://hub.garphub.org/cwdg/#/reportingGuidance


Performance Reporting Guidance (Continued)
3. Review each of the sections and select the “Print” button

4. A window will display using your browser’s Print feature providing you with print options, such as printing to a printer or to a PDF 
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General Performance Reporting Workflow
This diagram shows the general workflow for reporting, with blue boxes indicating Grant Administrator tasks, and the green boxes indicating Community-Level 
Grantee tasks.  
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Getting Started
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Sign Up
Community Navigators are recommended to sign up for an account, which will enable access to the Fire Adapted Communities Accomplishments 
Reporting Module, used for CWDG Performance Reporting.

1. Go to https://garphub.org/grant-reporting/accomplishment-reporting-modules/ and select the “Sign Up”  button
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Sign Up (Continued)
Community Navigators are encouraged to sign up for a Community Accomplishments Reporting Module VIEWER account to get access to viewing all grants 
and performance reports, in support of Grantees. Important: You must be on the GARP authorized list to be approved for access.

2. From the ‘Lets Get Started!’ form, select “NO, SIGN ME UP”, located below “Do you already have a GARP account?”

3. From the Request Access form, select the COMMUNITY NAVIGATOR ORGANIZATION from the  “Organization” drop-down list.  You can type in ‘comm’ to 
filter the list quickly

4. Select ‘“Grant Viewer” from the Community Accomplishments Reporting Module’ to get the authority needed as a Community Navigator

5. Select “Next”
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Sign Up (Continued)
6. From the ‘Who Are You’ form, in the “Name” field, enter your first and last name

7. In the “Email” field, enter your work email address

8. Select “Next”, and you will see the ‘Confirm Your Email’ form; leave this form open.

IMPORTANT: At this point, a TEMPORARY PASSWORD email will be sent to the email address you entered, and this password will expire in 7 days. If you do 
not see the email in your inbox, please check junk/spam folders; contact support@garphub.org if you don’t receive the email within 24 hours

9. From the email, copy the temporary password. 

10. Return to the “Confirm Your Email” window and select “Sign In” 

9

6

7

8
10

mailto:support@garphub.org


Sign Up (Continued)
11. From the Sign In form, enter the “Email” field, enter your email address

12. In the “Password” field, paste the TEMPORARY password you copied from your email

13. Select “Sign in”

14. From the Change Password form enter your new password  “New Password” field

Important: Passwords must contain an upper-case letter, a lower-case letter, a number, a special character, contain at least 8 characters, must not 
contain a preceding or trailing space, and must match.

15. In the “Enter New Password Again” field, re-enter your password

16. Select “Send”
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Sign Up (Continued)
17. Once you see “Request Successfully Submitted”, you may close the browser tab or to view your Account status, select “Go to My Account”

18. If you selected to “Go to My Account”, the “My Account” page will open; if you need assistance, select the support@garphub.org email address

Important: It will take up to one to two business days for your request to be reviewed. You will be notified by email when the account is activated.
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Sign In
1. Go to the Fire Adapted Communities Accomplishments Reporting Module (Community ARM)  from the link on the GARP website here 

2. Scroll down and below Fire Adapted Communities ARM, select “Visit” or go directly to https://hub.garphub.org/cwdg/ 

3. From the Community ARM homepage, select “SIGN IN” at the top right or below “Our Mission” and enter your account credentials
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Viewing Grants



View List of Grants
1. Once signed in to the Community ARM, go to the “Reporting” page to see a list of all the grants you are authorized to view, and their performance reporting 

status by “Reporting Year”.  By default, the page will show the previous year’s “Reporting Year”

2. Use the “Search” to quickly find a specific grant

3. Select “View” to access a Grant
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Grant Profile
The “Grant Profile” Page is where you see key details about the grant.  This example shows a CWPP grant prior to Performance Reports being added. 

1. From the list of Grants on the “Reporting” page, select “View” for the grant

2. The “Grant Profile” details will display by default; until Performance Reports are added, you will only see “Grant Profile” under “Details”
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Grant Profile (Continued)
3. The Details show “Total Award Amount” and the “Total Spent” for both Federal and Match.  Until costs have been reported on a Performance Report, 

these will show $0. Note: If the Total Award Amount appears to be in error, please contact the CWDG Program Manager

4.  Several key details for the grant are shown, such as the Project Name, which organization the grant it is administered by, the Federal Award ID, the 
Reporting Edit Window dates, which indicates when the Grantee has edit authority, the Grantee, Total Federal Funding Requested, the Reporting Contact 
Name and Contact information, and the Project Overview and Purpose

Details hidden
Details hidden

Details hiddenDetails hidden

Details hidden
Details hidden
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Viewing Performance Reports
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Community-level Grantees must submit Performance Reports for review by Grant Administrators every year between January 1 and March 31 for Interim reports, and 
by April 30th for Final reports.  You can see the “Reporting Status” from the “Reporting” page, and optionally use the “Search” to filter the list.  

Performance Report statuses are: 

• Not Started – Grantee has not yet added a Performance Report for the Reporting Year, and it can be edited by the Grantee until the Edit Window closes

• Draft –  Grantee has started but has not yet submitted the Performance Report, and it can be edited by the Grantee until the Edit Window closes

• Submitted – Grantee has submitted their report for review by the Grant Administrator, and it is no longer able to be edited by the Grantee 

• Approved – Grant Administrator has approved the Performance Report, and it is no longer able to be edited by the Grantee 

• Changes Requested – Grant Administrator has requested that the Grantee update the report, and it can be edited by the Grantee until the Edit Window closes

• Resubmitted – Grantee has resubmitted their Performance Report following a request for changes, and it is no longer able to be edited by the Grantee
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View Single Performance Report
To view a Performance Report on its own, select it from the left navigation pane (“2023 Report (Approved)” in this example). Each report has 3 parts: Quantitative, 
Narrative and Mapped Accomplishments. Note: 2023 Performance Reports will be pre-loaded only if the GARP team received the details by September 2023.

1. Select the Report to view from the Details section on the left

2. Once again, we see the aggregate details in the “Summary” section with costs and Treatment Acres. Note: Treatment Acres is not shown for CWPP grants

3. In the Accomplishments section the “Quantitative Accomplishments” tab is selected by default; scroll down to see all content reported for the reporting year

4. Select “Narrative Accomplishments” to view reported narrative details for the reporting year

5. Select “Mapped Accomplishments” to view the mapped area(s), treatments or CWPP boundary, for the reporting year, if any
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View Performance Report Summaries
Once Performance Reports that have been added to the grant, they will be available to view from the left navigation pane, as will aggregated details from them.

1. The “Grant Profile” Details will reflect the Total Spent for both Federal and Match

2. Select “Performance Summary” to view the aggregate of all reports

a. The sum of Total Federal and Match Costs, and Treatment Acres for Project grants, will display in the “Summary” section. In this example the 2024 
report and the 2023 report are shown

b. You can switch between “Quantitative Accomplishments Summary” and “Mapped Accomplishment Summary” by choosing the tab for the one 
you wish to view.  This will show a total summary from any submitted reports with Quantitative Accomplishments showing the total dollar amount 
and Mapped Accomplishments showing the mapped areas that have been submitted. Note: For Project grants you will see all mapped treatment 
areas that have been submitted; for CWPP grants, you will only see the most recently submitted mapped boundary
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Treatment Acres Discrepancy Warning
Whenever Treatments are completed, Grantees must provide a file with the mapped boundaries of the Treatments.  They must also report the treatment acres 
completed.  The system compares the reported and mapped acres and when there is a discrepancy of greater than 10%, a warning message highlights to 
possible concern.  Note: When acreages are small, 10% may be an acceptable difference. Grant Administrators can Request Changes if the Grantee submits 
with an unacceptable discrepancy. In this example, the report was approved despite the discrepancy.

1. Select the Report

2. View the Warning message and which category of Treatment has the discrepancy
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